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I. Education regulations

Article 1: Presence at internships, study trips, projects, practicals, lectures and tutorial groups:
The following more detailed regulations are applicable for internships, final work and the use of the laboratories, skills lab, simulation centre and the study landscape: These regulations are posted on the e-learning platform Canvas and/or via the syllabi. 
• Bachelor's degree thesis guide 
• Internship guide 
• Project guide
• Laboratory guidelines 
• Skills lab and simulation centre regulations – Code of conduct 
• Study landscape 
• Semester books 
• Guidelines for modules, projects and tutorial groups 

Article 5: The level of Dutch of the student enrolling to programmes of study within Healthcare and Landscape Architecture is determined through a language test. The required level is B2.
Article 6: The complete file must be delivered (to the student registration office) by registered mail or with acknowledgement of receipt to the head of the department, Gerlinde De Clercq, Laarbeeklaan 121, 1090 Brussels.
Article 58: A Conduct commission may decide to terminate the internship or practical assignment during said internship or practical assignment.
Student presence during various phases of this course unit is mandatory. Study journeys form part of the course unit and are mandatory unless indicated otherwise. An unjustified absence means the student is referred to the next period.

Article 67: Landscape and Garden Architecture programme of study 
Access and use of digital material: Landscape and Garden architecture students receive project data to be used for various workshops, tutorial groups, their Bachelor's degree thesis, etc. The provided information must only be used for the specific project. The provided information may not be distributed to third parties. The provided information must be deleted once the assignment has been completed. Intellectual property rights: The protection of the copyright of software developed within the context of the programme of study is regulated in Belgium under the Software Act of 30 June 1994. The student has copyright and a moral right to all assignment results created by this student within the framework of his or her programme of study if the results were created independently of others. These rights concern immaterial interests of the author such as reputation, integrity and/or the personal link to the work. If and when others have also contributed to creating the submitted work, the copyright is split between these co-authors and the student must request permission in writing from all co-authors before publishing the work concerned. The student gives the Erasmus Brussels University of Applied Sciences and Arts explicit permission to publish, exhibit all results from assignments taking the moral rights of the student into account. In such cases, the student may not invoke the allocated property rights to prohibit or limit any use of the work by the Erasmus Brussels University of Applied Sciences and Arts provided that the author's name is indicated. Erasmus Brussels University of Applied Sciences and Arts guarantees the protection of the integrity and privacy of the student. The student transfers all property rights of the assignment results to Erasmus Brussels University of Applied Sciences and Arts. Property rights will be allocated to the student, Erasmus Brussels University of Applied Sciences and Arts and the external party by written agreement for results which have originated within the framework of an internship, a Bachelor's degree thesis or project work executed in cooperation with an external party. If the student intends to make use of assignment results achieved without the involvement of a third party, the student must announce this by written statement to the Dean within a year after the end of the academic year within which the assignment took place. The contribution made by each participant to reach the results is to be determined after consultation with programme of study experts and the central administration of the Erasmus Brussels University of Applied Sciences and Arts, assisted by external experts where applicable. The same applies to transfer modalities and any models of cooperation.
II. Examination Regulations
Article 12 examination office
Chairperson:     Department Director
Secretary:     Student registration office secretary
Examination Office: Laarbeeklaan 121 - 1090 BRUSSELS - Tel. +32 (0)2 472 52 00
The examination office coordinates all activities related to the examinations and must inform the interested parties (students and members of the examination board). The information is published on the digital and paper notice boards. 
The following must be reported to the Examination Office: (Examinations Regulations Article 4)
- Every change of address during the examination time;
- Requests to change the Examination Regulations;
- Not participating in or premature ending of one or multiple examinations.
- Absence due to force majeure. A student must submit as many documents as proof as possible (e.g. train information, police report, etc.).
- Absences during the examination time. The reports are to be submitted with acknowledgement of receipt no later than the examination date. Justified absences can be reported up to four working days after the examination date to the examination office in writing, via email or with acknowledgement of receipt. (Examination Regulations Art. 18§2) The Director and the Lecturer concerned can together determine a new examination date within the examination time (only applicable to justified absences and if and when possible).  
A single catch-up moment in the first and in the second examination time will be organised per programme of study. 

Article 4: The examination periods are indicated in the ECTS course descriptions.
Students aiming to graduate early in January, must submit their application to the examination board secretary before 30 November. This request is final and cannot be revoked.
Article 10: Students who have not passed their examinations during the first examination time will automatically be registered for the second examination time. 
Article 17: All requirements pertaining to the project or Bachelor's degree thesis, including the deadline, are included in the Bachelor's degree thesis and project guidelines of the programme of study or specialisation and published at the start of the academic year or before the start of the project concerned. (The guidelines for the 2nd period are published in combination with the examination schedule for the second period.) Students that do not submit their project or Bachelor's degree thesis during the first period must inform their promotor in a timely manner. Refer to the regulations in the corresponding Bachelor's degree thesis guide. The student must redo the work completely or partially should the student not pass. The promotor must provide specific guidelines and indicate when the final work is to be submitted for the second period.
Article 18: The student must include a digital copy of their Bachelor's degree thesis in the final work databank and inform the company which provided the internship thereof. 
Article 29: The list of degree course elements for which there is no tolerance is included in the ECTS course descriptions. 
Article 34: Only the results for degree course units from the standard learning path of the Bachelor's degree course for which the student has scored the last 60 study points are used when calculating the degree of distinction.
Article 40: The department aims for a pedagogical concept with examination result transparency in combination with feedback. Receiving immediate feedback is essential to the learning process and offers the student the opportunity to redirect knowledge, skills, attitude and study methods.
The corresponding lecturers make written examinations available during the indicated feedback times. The student can inspect their examination with the lecturer involved and may ask the ompudsperson to be at their side if preferred. Examination results are scored at 20 and are published within four weeks after the examination time.
III. Legal Position Regulations
Article 10: The Ompudspersons are assigned by the department board at the start of the academic year. The names are announced by email and on the digital and paper notice boards. The Ompudspersons can be contacted via Canvas and email.
Article 25: Participation in every educational activity during which the student is assessed on a permanent basis is mandatory. An overview of the assessment criteria and times are included in the ECTS course descriptions. Students must inform the student administration office of their absence including the motive of said absence. An absence is justified if and when it is:
 
• Reported at the student administration office on the first day of absence. 
• Certified with a certificate (an obituary, a certificate supplied by a public authority representative, proof from a public transport company, etc.) submitted to the student administration office on the working day following the last day of the absence. This document must be added to the iBamaflex absence tool. 
• Documents that prove an illness or force majeure must be delivered at the student registration office within 4 working days after the end of the illness or force majeure issue. The documents are not accepted after this time period and the student is considered to have been absent without justification. 

Presence at internships, study trips, projects, practicals, lectures and tutorial groups
Student presence during various phases of this course unit is mandatory. Study journeys form part of the course unit and are mandatory unless indicated otherwise. An unjustified absence means the student is referred to the next period.
Landscape and Garden Architecture programme of study
Students who are absent without justification must ensure that they deliver all done work as soon as possible and no later than that date and before 5 p.m. if necessary by a fellow student, parent, etc. The work will be assessed based on the submitted results. Deliveries later than the indicated date cannot be tolerated and will be scored with the absence score: "no score".
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