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DEPARTMENTAL SUPPLEMENTATION OF THE GENERAL EDUCATION AND EXAMINATION REGULATIONS AND THE GENERAL LEGAL POSITION REGULATIONS
East Brabant functional unit 
2019-2020
I. Education regulations
Article 1: The required level of Dutch language comprehension for all programmes of study is B1.
Article 2: A Conduct commission may decide to terminate the internship or practical assignment during said internship or practical assignment.

Article 3: Presence at internships, study trips, projects, tutorial groups: Student attendance during the various phases of these educational elements is mandatory. Study journeys form part of the course unit and are mandatory unless indicated otherwise. In the case of unjustified absence, the student will be transferred to the next period. The following more detailed regulations are applicable for internships and final theses or projects. These regulations are communicated to the students via the e-learning platform Canvas and/or the syllabi. 
· Instructions for the final thesis
· Internship guide
· Project guide
· Semester books or degree course information sheets
II. Examination Regulations
Article 1 examination office
Chair:     The Head of HOB
Secretary:     Student registration office secretary (campus VOLT) Isabelle Bataille isabelle.bataille@ehb.be 
(campus De Oranjerie)
Examination Office: Interleuvenlaan 3-5, 3001 Heverlee (campus Volt) and Boudewijnvest 3, 3290 Diest (campus De Oranjerie)
The examination office coordinates all activities related to the examinations and informs interested parties (students and members of the examination board). The information is published on the digital notice boards (intranet course in Canvas). 
The following must be reported to the Examination Office: (Examinations Regulations Article 4)
- Every change of address during the examination time;
- Requests to change the Examination Regulations;
- Suspension of or discontinued participation in one or more examinations;
- Absence due to force majeure. A student must submit as much documentary evidence as possible (e.g. Belgian National Railways receipt, police report).
- Absences during the examination time. Must be reported with confirmation of receipt no later than the examination date. Written proof of justified absence can be submitted to the examination office up to four working days after the examination date, via email or with acknowledgement of receipt. (Examination Regulations Art. 18§2) The student can catch-up in relation to examinations for which he/she was justifiably absent on the degree course's designated catch-up examination date. 

Article 2: The examination periods are indicated on the credits sheets.
Students aiming to graduate early in January, must submit their application to the examination board secretary before 30 November. 
Article 3: Students who have not passed their examinations during the first examination time will automatically be registered for the second examination time. 
Article 4: All requirements pertaining to the project or final thesis, including the deadline, are included in the Bachelor's degree thesis and project guidelines of the programme of study or specialisation and are published at the start of the academic year or before the start of the project concerned. (The guidelines for the 2nd period are published in conjunction with the examination schedule for the second period.) Students who fail to submit their project or final thesis during the first period must inform their supervisor in a timely manner. Please refer to the regulations in the corresponding thesis guide. A failed final thesis or project must be completely or partially rewritten. The supervisor must provide specific guidelines and set a clear submission deadline for the second period.
Article 5: The student must provide a digital copy of their thesis for inclusion in the final theses repository. The company which provided the internship must be informed of this. 
Article 6: If a course unit cannot be tolerated, it will be indicated as such on the ECTS course description.
Article 7: Only the most recent 60 credits achieved for course units of the standard learning path of the graduate degree course are used to determine the degree of distinction.
Article 8: Functional unit HOB aims for a pedagogical concept with transparency in assessment and results, in combination with feedback. Receiving immediate feedback is essential to the learning process and offers the student opportunity to redirect knowledge, skills, attitude and study methods. 
The relevant lecturers will make copies of written examinations available during the indicated feedback times. The student can review their examination with the lecturer involved and may request the ombudsperson to be present if preferred. Examination results are scored at 20 and are published within four weeks after the examination time.
Article 9: Catch-up examinations will be organised during one fixed catch-up examination day per examination session per degree course. This information will be determined and communicated at the start of the academic year. 
III. Legal Position Regulations
Article 1: The ombudsperson will be appointed by the HOB functional unit board at the start of the academic year and will be announced through email and on the online notice board. The ombudsperson can be contacted through Canvas end email.
Article 2: Participation in every educational activity during which the student is assessed on a permanent basis is mandatory. An overview of the manner and the time of assessment is given in the ECTS course descriptions. Students must inform the student office about their absence and they must also give the reason for the absence. An absence is justified when: 
• Reported at the student administration office on the first day of absence. 
• Certified with a certificate (an obituary, a certificate supplied by a public authority representative, proof from a public transport company, etc.) submitted to the student administration office on the working day following the last day of the absence.
• Documents that prove an illness or force majeure must be delivered or emailed to the student registration office within 4 working days after the end of the illness or force majeure issue after which you will receive a receipt of the item having been received. The documents are not accepted after this time period and the student is considered to have been absent without justification. 

Presence at internships, study trips, projects, tutorial groups:
Student attendance during the various phases of these educational elements is mandatory. Study journeys form part of the course unit and are mandatory unless indicated otherwise. An unjustified absence means the student is referred to the next period (if part of the subject can be resat).
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